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To:	MDG-Fund Secretariat Director
From:	UN Resident Coordinator
Date:
Re:	Request for one time no cost extension of joint programme
Following a meeting of the National Steering Committee, I am requesting a “no cost extension” of the joint programme on [programme title] as detailed below.  Through this memo, I acknowledge that all the joint programme partners are committed to implementing programme activities and reaching results within the new timeframe and that any outstanding funds will be returned to the Secretariat.
Country:
Joint Programme:
Period of extension (proposed end date):


Please make sure that the joint programme meets each of the following criteria:
· The scope and results framework of the joint programme is feasible and has the potential to achieve development results. The proposed joint work plan clearly articulates what are the expected results framed within realistic timelines and the proposed division of labor by activity between the implementing partners. 
· The areas of intervention and beneficiaries  (right-holders) have been clearly identified and are taking part in the implementation of the joint programme.
· National leadership and ownership of programme interventions.
· Monitoring system in place: baseline data has been collected, indicators identified are relevant and realistic, means of verification are clear, and values are updated on a bi-annual basis.
· Communications and advocacy plan is available and being implemented articulating the linkages of the work of the JPs with the national MDG agenda and available advocacy platform.
· Estimated financial information is available  (funds transferred and funds disbursed are reported every six months);
· The improvement plan is approved and implemented, when applicable.
· Administrative and processes challenges are identified and measures adopted to remedy the situation;
· External risks identified and mitigation measures are in place.
· Partnerships reflected in the programme’s sustainability strategy. 

Required Annexes (please check off):
· NSC and PMC Minutes supporting and approving this request
· MTE Improvement Plan[footnoteRef:2] [2:  For those joint programmes with initial periods of three years] 

· Revised joint work plan/results framework  with updated financial information 
· Sustainability strategy indicating the sustainability of the programme interventions discussed at the PMC.
· Fund transfer request form , when applicable (http://mdtf.undp.org/document/download/1851)
 (
Summary of the m
easures taken to ensure the  programme will achieve
 
the expected results within the period requested
 (maximum length 300 words)
) (
Briefly explain adjustments undertaken to the joint programme to ensure the continuing of programme 
management and governance , implementation of 
activities and operations for the requested period. 
(maximum length 400 words)
)
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